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Order by Mail:
P.O. Box 64784

St. Paul, MN
55164-0784

Order by Phone

1-877-Grad-Set
1-877-472-3738

Monday - Friday  7:00am - 5pm CST

Order Online

RhymeUniversity.com
secure online ordering

Order by Toll Free Fax

1-855-277-4411
24 Hours, 7 days a week

Order Form 2016
SCHOOL ADDRESS

SHIP TO ADDRESS If different from school address

School Phone (           )

Fax Number   (           )

EMAIL
E-mails privately held and used for sending shipment information

Contact

Contact

School

School

Street

Street

City/State Zip

City/State

Complete above to ensure prompt delivery of your order

Zip

SCHOOL CLOSED From To
NEED BY (required): / /

SHIP TO: ORDERS WILL BE SHIPPED TO ADDRESS 
BELOW UNLESS OTHERWISE INDICATED
WE CANNOT SHIP TO P.O. BOXES. APO, FPO, 

and International Customers please e-mail us 
at customerservice@rhymeuniversity.com

Customer Number Priority Code

Call now! 1-877-472-3738 RhymeUniversity.com

Get exclusive offers   
when you order using 

your priority code. 

®

DID YOU REMEMBER TO:
�(QFORVH�RQH�FKHFN�RQO\��02��RU�2I¿FLDO�3XEOLF�6FKRRO�32
* Sign order form if paying with a credit card and be sure to
   include CID # and credit card billing address

* Include ALL Shipping & Handling charge in your Total on reverse side
* Include imprinting information and ADD imprinting costs
* Specify color, size, quantity and Item #s for Graduation Packages ordered

* MN Sales Tax: MN residents in Anoka, Dakota, Ramsey, and Washing-
ton counties, add 7.125% sales tax. MN residents in Hennepin county, add 
7.275% sales tax. All other MN residents add 6.875% sales tax. CO Sales 
Tax: CO residents in Colorado Springs, add 7.63% sales tax. CO residents in 
El Paso County, add 5.3% sales tax. All other CO residents, add 2.9% sales 
WD[��,I�WD[�H[HPSW��SOHDVH�SURYLGH�D�FRS\�RI�WD[�H[HPSW�FHUWL¿FDWH�
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Payment must accompany all orders
Check or Money Order payable to Rhyme University. 
Only one check accepted per order. Orders with multiple 
checks will be returned. When you pay by check you 
expressly authorize Rhyme, if your check is dishonored or 
returned, to electronically debit your account for the amount 
of the check, plus a processing fee of $30 or legal limit plus 
any applicable sales tax. No COD’s.

Authorized Purchase Order. P.O. from a public school 
or government agency must be signed and attached. Please 
do not fax and mail the duplicate Purchase Order. Duplicate 
orders are your responsibility.

Credit Card. Complete CREDIT CARD BILLING 
INFORMATION with your name and address as it appears 
on your credit card statement. Minimum order of $20.00. 
Orders cannot be processed without complete billing 
information.

VISA

Account Number

MasterCard AMEX Discover

Expiration Date

CREDIT CARD BILLING INFORMATION

Imprint Information - PLEASE allow 2 weeks for delivery of imprinted items - IMPRINT ORDERS ARE NONRETURNABLE

Miscellaneous Items - Use the below section to order individual items

Cardholder’s Name

Billing Address

City/State Zip

Custom 
Sash Fee

ADD $12.95 ea

Diploma 
Imprint Fee

ADD $11.00 ea

Diploma 
Student 
Imprint

ADD $2.00 ea

Item # Qty Item Price Subtotal SUBTOTALDescription

$

$

$

$

3UHYLRXV�RUGHUV�DUH�QRW�NHSW�RQ�¿OH��3OHDVH�FOHDUO\�SULQW�RU�W\SH�LPSULQW�LQIRUPDWLRQ�EHORZ�RU�RUGHU�ZLOO�EH�GHOD\HG��8SSHU�DQG�ORZHU�FDVH�OHWWHUV�
will be printed exactly as you have indicated below. Use 25 characters or less for best imprinting results. Additional characters can be imprinted 
but type will be reduced. We are unable to Express imprinted orders. 

CHECK ITEMS TO BE IMPRINTED: ADD $11 IMPRINT FEE per item checked:
Program Cover Imprint (School Name):
Invitation Imprint: Please note invitations will be printed as follows unless indicated otherwise
School Name Imprint: 

Day of Week: Date of Program: Time:

at Place of Program:

Invitations Program Covers

requests the pleasure of your company at our Graduation Exercises

AM / PMMonth Day Year
/ /

Merchandise Total

TOTAL

Sales Tax (MN or CO)*

Shipping & Handling
Refer to the chart at left

FREE
Diploma

with every
Basic Graduation

Package
ordered BEFORE

3/31/16

Diplomas      $.50 ea

School Name Imprint ADD $11.00 per item # Student Name Imprint ADD $ 2.00 ea name

1. Is there a cost for imprinting FREE Diplomas? Yes. Promotion does NOT include the cost of imprinting.  
Please add $11.00 for each item number imprinted.
2. How do I calculate imprinting costs? Item numbers calculate imprint costs. There is an $11 imprinting fee 
for each different item number ordered. For example, if you want to print 150 Preschool Diplomas and 100 Kin-
dergarten Diplomas, imprinting cost would be $22. Add $11 for each item number requiring imprinting. Quantity 
ordered DOES NOT affect price. To save imprint cost, order two-year supply.
3. What is the best way to send graduate names? Please email your list of student names to 
artwork@rhymeuniversity.com.�<RX�PXVW�LQFOXGH�\RXU�RUGHU���LQ�WKH�VXEMHFW�¿HOG� 
4. What does the New Class Activity poem say? Please visit our website to read.

Diploma Pricing

Merchandise Total
Standard Delivery

2 Weeks
from order receipt

Express Delivery
5 Business Days

from order receipt

AK / HI
2 Weeks

from order receipt

$00.01 - $24.99
$25.00 - $49.99
$50.00 - $99.99

$100.00 - $149.99
$150.00 - $199.99
$200.00 - $299.99
$300.00 - $399.99

Each additional $100

$11.95
$13.95
$15.95
$19.95
$23.95
$28.95
$37.95

ADD $9.99

$19.95
$25.95
$32.95
$42.95
$47.95
$52.95
$58.95

ADD $14.99

$36.95
$44.95
$54.95
$59.95
$64.95 
$74.95
$84.95

ADD $16.99

Shipping & Handling - Orders received after 2 pm CST will be processed the following business day

2016_orderform
.indd   1
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FAQs & Terms Please read carefully before placing your order

Order By Phone

1-877-GRAD-SET
(1-877-472-3738)

Visit rhymeuniversity.com/Contact-Us
IRU�FRPSOHWH�RI¿�FH�KRXU�LQIRUPDWLRQ�

Order Online

www.RhymeUniversity.com
Secure online ordering with all

major credit cards. 

Order By Mail

Rhyme University
P.O. Box 64784

St. Paul, MN 55164-0784
Complete order form & mail in envelope provided.

Make checks & money orders payable to 
Rhyme University. No CODs.  

Order By Fax Toll Free

1-855-277-4411
24 Hours a day / 7 days a week

Fax your complete order form along with 
FUHGLW�FDUG�LQIRUPDWLRQ�RU�2I¿�FLDO�3XEOLF�

School Purchase Order. Please do not mail & 
fax the same order. 

Duplicate orders are your responsibility.

Is there a minimum order amount?
Yes, a $20 minimum applies to all orders being paid by credit card.  $20 minimum includes merchandise and 
S&H.  Smaller orders can be accepted via mail but must include a check for the merchandise and full S&H.

Can we purchase our cap and gown sets with different colored tassels?
You can order gown sets with a different color tassel at no extra cost.

Can I use tassel with year date charm on cardboard caps?
Yes. We have updated our cardboard caps to accommodate all featured charms and tassels.

Do your products follow the standards of the Consumer Product Safety Commission?
<HV��:H�YDOXH�\RXU�VWXGHQWV¶�VDIHW\��:H�KDYH�D�FHUWL¿�FDWH�RI�FRQIRUPDQFH��DYDLODEOH�XSRQ�UHTXHVW��WKDW�VD\V�
all of our products are compliant with the standards set by the CPSIA (Consumer Product Safety Improvement 
Act). 

Credit
Payment must accompany order unless credit application has been approved. Call toll free 1-877-472-3738 to 
request a credit application. Allow 3-4 weeks for credit approval. Upon approved credit, net 30 days.

Payment
3D\PHQW�PXVW�DFFRPSDQ\�DOO�RUGHUV��$�FHUWL¿�HG�FKHFN�RU�PRQH\�RUGHU�ZLOO�VSHHG�GHOLYHU\��3HUVRQDO�FKHFNV�ZLOO�
delay shipment of your order by 10 business days.
� 2QO\�FHUWL¿�HG�FKHFN��PRQH\�RUGHU�RU�FUHGLW�FDUG�DFFHSWHG�IRU�1H[W�'D\�DQG�7ZR�'D\�([SUHVV�VHUYLFHV��
 Sorry, no personal checks.
 Please send one check only. Orders with multiple checks will be returned.
 $30.00 fee for each returned check plus any applicable sales tax.
 Minimum of $20 on all credit card orders.
 1.5% monthly charge on all past due accounts.

General
Prices valid through 12/31/16. Orders received after 2:00 pm CST will be processed the following business day. 
Shipping and handling are non-refundable unless manufacturer error. Rush orders apply to in stock items only.
Once order is placed, no additional items can be added and order cannot be cancelled.

Returns/Exchanges
Review Orders upon receipt - Discrepancies must be reported within 3 days of receipt. Returns and 
exchanges are only accepted within 15 days of delivery. After this a 15% restocking fee will be charged. No 
returns/exchanges after 90 days or at all on custom items. No returns on opened caps and gowns. Please allow 
seven days for processing of returns, exchanges, or credits. A Return/Exchange Instruction Sheet is included 
on reverse side of your invoice. Please read carefully. Complete and enclose with your return or exchange 
package via insured mail, UPS or FedEx to: Rhyme University, P.O. Box 64784, St. Paul, MN 55164-0784.

International Orders
All orders shipped outside of the continental United States will be shipped via an Express service to ensure 
delivery. These orders are subject to additional shipping & handling charges. Duties & value added taxes are 
the responsibility of the customer. Email customerservice@rhymeuniversity.com and a sales representa-
tive will advise of additional shipping costs.
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Measuring Instructions

WITH SHOES

MEASURE

FU
LL H

EIG
H

T

0HDVXUH�KHLJKW�IURP�WRS�RI�KHDG�WR�À�RRU�ZKLOH�ZHDULQJ�VKRHV�

Sizes listed above are for preschool and kindergarten-aged 
children. Elementary, middle, and high school sets are also 
available by visiting rhymeuniversity.com.

Small
(3' - 3'9")

Medium
(3'10" - 4'1")

Large
(4'2" - 4'5")

X-Large
(4'6" - 4'9")

Sizes are in feet and inches.

EARLY
BIRD

SPECIAL

& SAVE!

Matte Deluxe 

Graduation Set

Includes one of each:

��0DWWH�&DS�	�*RZQ
��7DVVHO�ZLWK�<HDU�'DWH�&KDUP�
��6DVK
��5LQJ
��'LSORPD�ZLWK�PDWFKLQJ�
     Invitation & Program Cover
     (no substitions)

Only $22.95      
MAILED ORDERS MUST BE 
POSTMARKED BY 3/31/16

After March 31, 2016 $24.95*
*1-4 packages, add $2 ea

Order by 3/31/16

®

Choose Your Package and Save! Pull This Page Out to Order
Matte or Shiny Deluxe
��0DWWH�25�6KLQ\�&DS�	�*RZQ
   (cap and gown are same color)
��*UDGXDWH�6DVK� ��5LQJ
��'LSORPD� ��,QYLWDWLRQ
��3URJUDP�&RYHU� ��7DVVHO

Matte or Shiny Basic
��0DWWH�&DS�	�*RZQ
   (cap and gown are same color)
��7DVVHO
��)5((�'LSORPD

*If ordered by March 31, 2016

Special Order Grad Set
��0DWWH�&DS�	�*RZQ
   (cap and gown are same color;
     see page 4 for colors)

��7DVVHO
Minimum order: 10

Color 1

Height
Small

under 3'9"

Quantity     

Medium
3'10" - 4'1"

Color 2 Color 1

Height

Color 2

Tassel
Color(s)

Ring(s)

Item #

2016
Graduate

ABC

Graduate
Sash(es)

Diploma(s)
Program Cvr &
Invite to match

y y

 

❏ Shiny Price Before 3-31-16

❏ Matte Price Before 3-31-16

❏ Shiny Price After 3-31-16

❏ Matte Price After 3-31-16

Subtotal

$22.95

$20.95

$24.95

$22.95

Add $2 for each XL

Subtotal 1 (Sets)

Add $2 for each set
of 4 and under.

Subtotal 2 (Imprint)

Imprint Diploma
ADD $11 per item #

Imprint Stud. Name
ADD $2.00 per name

Imprint Invitation
ADD $11 per item #

Imprint Program Cvr
ADD $11 per item #

Imprint Totals

Add Subtotal 1 & 2

Subtotal 2 (Imprint)

Imprint Diploma
ADD $11 per item #

Imprint Stud. Name
ADD $2.00 per name

Imprint Totals

Add Subtotal 1 & 2

Add Subtotal 1 & 2

Embroidered Set
��0DWWH�&DS�	�*RZQ
��7DVVHO

Minimum order: 10

 

Price

Subtotal

$21.95

Add $2 for each XL

Subtotal

Add $2 for each set
of 4 and under.

Total Package Qty

 

❏ Matte Price

❏ Shiny Price

Subtotal

$16.95

$14.95

Add $2 for each XL

Subtotal 1 (Sets)

Add $2 for each set
of 4 and under.

 

Price

Subtotal

$19.95

Add $2 for each XL

Subtotal 1 (Sets)

Add $2 ea for ea set
of 4 and under.

Cap & Tassel Set Standard Sashes
Choose Fabric Type Choose Sash Type

Items Color

Color

Quantity

Quantity

Matte Graduate - Most Popular!

Preschool
Pre-Kindergarten

Kindergarten
Head Start Moving Up

Shiny

Tassel
Color(s)

Cap
Color(s)

Sash
Color(s)

Total Set Qty

Price

Subtotal

Total Sash Qty

Price $3.95$5.95

Subtotal

Graduation Rings

Diplomas

Graduation Tassels
Style

Ring(s)

Quantity

Quantity Total Diploma QtyItem #

Color Quantity

Total Ring Qty

Price

Subtotal

$3.95 Price

Subtotal

$1.95

Price (Ea) $.50

$11.00

$2.00

School Name Imprint

Student Name (Ea)

Subtotal

School Name to Imprint

Right Side Screen Print

Left Side Screen Print

Sash Color

Price $4.95

$12.95

Total Sash Qty

One Time Set Up Fee

Subtotal

(PDLO�XV�VWXGHQWV¶�QDPHV��DV�ZDQWHG�RQ�GLSORPD��LQ�DQ�([FHO�¿�OH�IRUPDW

Custom Printed Sashes - 24 Minimum

 Cap/Gown 
Color

 Cap/Gown 
Color

 Cap/Gown 
Color Cap/Gown 

Color

Text for Gown
(two lines of text; up to 25 characters spaces per line)

CUSTOM IMPRINT 
(for Embroidered Set)

Design Choice (1-7)

*Prices are subject to change.

FREE
Downloadable

Sizing Chart
Visit us online

Downloadable
Sizing Chart
Visit us online

Small
under 3'9"

Small
under 3'9"

Small
under 3'9"

Medium
3'10" - 4'1"

Medium
3'10" - 4'1"

Medium
3'10" - 4'1"

Large
4'2" x 4'5"

Large
4'2" x 4'5"

Large
4'2" x 4'5"

Large
4'2" x 4'5"

X-Large
4'6" - 4'9"
Add $2 ea

X-Large
4'6" - 4'9"
Add $2 ea

X-Large
4'6" - 4'9"
Add $2 ea

X-Large
4'6" - 4'9"
Add $2 ea

Quantity     Quantity     Quantity     Quantity     Quantity     
Quantity     Quantity     

Color 1
Color 1

Color 2
Color 2

Height
Height

Misc Items Misc Items
Misc Items

Misc ItemsColor Color
Color

ColorQuantity Quantity
Quantity

Quantity

Tassel
Color(s) Tassel

Color(s)

Tassel
Color(s)

Diploma
Tassels

Total Tassel Qty

Total Package Qty

Total Package Qty

Total Package Qty

2016_orderform.indd   2 12/11/15   9:54 AM


